PACCMOTPEHO YTBEPXIAIO

HA 3aC€JaHUM NEJAarornuecKoro Hupexrop MBOY r. Mypmancka COL Ne 43

COBETA LIKOJIbI H.H. Bumnesckas

IIporokosn Ne 1 ot 31.08.2018 [Tpuxa3 Ne 187 ot 01.09.2018 r.
MNOJIOKEHHUE

00 00padoTKe MEPCOHANBbHBIX JAHHBIX PA0OTHUKOB
MBOY r. Mypmancka COLI Ne 43

1. O01Iue moJI0KEeHNS

1.1. Hacrosimiee [lonoxxenune 06 06paboTke mepcoHAIbHBIX JaHHBIX pAaOOTHHUKOB (Hajee -
[TonoxxeHne) MyHHUITUTIATBHOTO OIOHKETHOTO O0pa3oBaTEIBLHOTO YyUpexkAcHHs T. MypmaHCKa
«Cpennsas obmeobpazoBatenpHas mkoia Ne 43» pa3paboTaHo B COOTBETCTBUU C TpPyHOBBIM
konekcoM Poccuiickoit @epepanuu, Koncrturynueit Poccuiickoit ®enepaunu, ['paxkaaHckum
komekcoM  Poccmiickoit  ®enepanun, @DenepanbHbIM - 3akoHOM  «O0  mH(popmanmu,
MH(OPMALIMOHHBIX TEXHOJOTHUAX W O 3amuTe uHbopManum», denepaidbHbiM 3aKOHOM «O
MEPCOHAIBHBIX TaHHBIX», [I[paBuiIaMu BHYTPEHHETO TPYIOBOTO pacnopsiaka OpraHu3anuu.

1.2. Hens Hacrosmero [lomoxxkeHus: — omnpesenenue nopsaka o0padoTKH MePCOHATBHBIX
JTAHHBIX Pa0OTHHUKOB IIKOJBI; 00ECIEUYeHUe 3alUThl MpaB U CBOOOJ paOOTHHUKOB IIKOJBI MPH
00paboTKe UX MEePCOHATBHBIX JAHHBIX, & TAK)KE YCTAHOBJIEHHUE OTBETCTBEHHOCTHU JIOJKHOCTHBIX
JUI, UMEIOMIMX JOCTYNl K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB IIIKOJBI, 32 HEBBIOJHECHUE
TpeOOBaHUI HOPM, PETYIHPYIONTUX 00pabOTKY U 3alUTYy MEPCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBOAA B nelicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIYy C MOMEHTa €ro yTBEPKICHUS
JTUPEKTOPOM MYHUIIMIAIBHOTO OIO/PKETHOTO 00pa3oBaTENbHOIO yupexaeHus r. MypmaHcka
«Cpennss obmeodpazoBaTenbHas mkoa Ne 43y u 1eicTByeT 6ecCpoUdHO, 10 3aMEHBI €r0 HOBBIM
[Tonoxenuem.

1.3.2. Bce nuamenenus B [1onoxeHrue BHOCSATCSA MPUKA30M.

1.4. Bce paOOTHHKM IIKOJBI JOJDKHBI OBITH O3HAKOMIIEHBI ¢ HactosmM [lonoxenuem
MOJT POCITUCH.

1.5. PexxuM KOHPUACHIIMATHHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIy4asX WX
00e3MMYMBaHus U MO0 UCTEUYEHUHU 75 JIeT cpoKa UX XPaHEHHUs, WINA IPOJIEBAETCS HA OCHOBAHUU
3aKJIFOYCHUS SKCIIEPTHON KOMUCCHH LIKOJIBI, €CJIH HHOE HE OMPEAETICHO 3aKOHOM.

2. OCHOBHBIE MOHATHS U COCTAB NEPCOHATBHBIX JAHHBIX PAOOTHUKOB

2.1. HOnsa ueneit wHacrosimero I[lonoxeHuss HCMOAB3YIOTCS CIENYIOIIUE OCHOBHBIE
MOHSTHSL:
— TepcoHaJbHBIC [aHHbIE pabOTHMKA — Jr00as wuHGOpMAIUs, OTHOCAIIAsACT K

OTIPENICIICHHOMY HIIM OTpENeIsieMOMY Ha OCHOBAaHHMM TakoW WH(opManuu paOOTHHKY, B TOM
yuciie ero (haMuius, UMs, OTYECTBO, T'OJl, MECSAIl, laTa U MECTO POXKICHUS, aapec, CeMEWHOe,
COLMAIIbHOE, MMYIIECTBEHHOE TIOJIOKEHUE, oOpazoBaHue, Mpodeccus, HOXOMAbl, Jpyras
uHpopManus, HeoOxoauMas paboTOIATEINIO B CBSI3U C TPYAOBBIMU OTHOLICHHUSIMU;

— 00paboTKa MEepCOHANBHBIX JaHHBIX — cOOp, cUCTEMaTH3aIusl, HAKOIUICHNE, XpaHEHHE,
yrouHeHue (OOHOBJIEHWE, HW3MEHEHHE), HCIOJIb30BAaHUE, paCIpOCTpaHeHHE (B TOM YHCIIE



nepeaaya), 00e3TMIuBaHnue, OJIOKMPOBAHUE, YHHUTOKCHUE TMEPCOHATBHBIX JTAHHBIX PaOOTHUKOB
IIKJIOJIBL;

— KOH(UIEHIMAIBHOCTh TEPCOHANBHBIX JaHHBIX — O00s3aTeabHOe IS COOIOICHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIMIA, IIOJIYYUBIIETO JOCTYIl K IE€PCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHME HE IOMYCKAaTh HUX PACHpPOCTpaHEHHUs Oe3 corjacusi pabOTHHKA WU
MHOTO 3aKOHHOT'O OCHOBAHUS;

— pacrpocTpaHeHHe MEepCOHATBHBIX TaHHBIX — JIEHCTBUS, HANPABIEHHbIE HA Mepeaady
MEPCOHAIBHBIX JAHHBIX PAaOOTHHUKOB OINpEAENEHHOMY Kpyry Jull (mepegadya MepCOHaATbHBIX
JAHHBIX) WIK Ha O3HAKOMIJIEHHE C MEePCOHAJIbHBIMHU JAHHBIMU HEOTPAHHMYEHHOTO Kpyra JHIl, B
TOM 4HCIe OOHapOJOBaHUE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAacCCOBOM
uHpoOpMalnK, pasMelleHHe B  HMH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CEeTAX WM
IpeOCTaBICHUE JJOCTYIA K IEPCOHANBHBIM JaHHBIM PA0OTHUKOB KaKUM-THOO UHBIM CIIOCOOOM;

— HCIOJIB30BAHUE NMEPCOHATBHBIX JAAHHBIX — JEHCTBUA (Omeparyu) ¢ MepCcOHAIbHBIMU
JTaHHBIMH, COBEpIIAaeMble JOHKHOCTHBIM JIMLIOM UIKOJIBI B HLENSX MPUHATUS PEUICHUH WIH
COBEpIICHHS] HMHBIX JEHCTBUH, MOPOXKIAIOMIMX IOPUAUYECKUE MOCIEACTBHSI B OTHOIICHUU
pabOTHUKOB OO MHBIM 00pPa30M 3aTParuBaOIIMX UX MpaBa U CBOOOJBI WU TIpaBa U CBOOOIBI
JIPYTUX JINLL

— ONOKHMpOBaHHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CHUCTeMaTH3allui, HAaKOIUICHHUS, HCIIOIb30BAaHUs, PaCIpPOCTPAHEHHs TEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCIIE UX MEPEaun;

— YHHUYTOXXGHUE TMEPCOHANBHBIX MJAHHBIX — JEHCTBHUA, B pE3yNbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJIEp)KaHUE MEPCOHAIBHBIX JaHHBIX B MHGOPMAIMOHHON cHCTEME
MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB UJIM B PE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHbIe
HOCHUTEJIH NMEPCOHATIBHBIX TaHHBIX PA0OTHUKOB;

— 00e31MYrMBaHME TIEPCOHANBHBIX JAaHHBIX — JIEHCTBUS, B pe3ylbTaTe€ KOTOPBIX
HEBO3MOKHO OIPEIETUTh MPUHAIEKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

— 0OLIeNoCTyHbIe MepCOHANbHBIE JaHHble — MEPCOHAJIbHBIC JaHHBIC, TOCTYII
HEOTPAaHMUYEHHOT0 Kpyra JIMI K KOTOPBIM MPEJOCTaBIIEH C COTJIacks pabOTHHKA MIIM HA KOTOpbIE
B COOTBETCTBUM C (peepanbHBIMH 3aKOHAaMHU HE paclpoCTpaHseTcs TpeOOBaHUE COOIIOACHUS
KOH(HICHIIMATHHOCTH.

— wuHboOpManusi — CBeIeHUs (COOOIICHMS, MaHHBIE) HE3aBUCHMO OT (OPMBI HX
Mpe/ICTaBICHHUS.

— JIOKyMEHTHpOBaHHas MHpopMaius — 3apUKCUpOBaHHAS HAa MAaTEpUAIBHOM HOCUTENE
yTeM JOKYMEHTHUpPOBaHUs MHGOpMaIus C PEKBU3UTAMHM, MO3BOJIIOIIMMHU OINPEAETUTH TaAKYIO
UH(OPMALIMIO WK €€ MaTepUaAIbHBIA HOCUTENb.

2.2. B cocraB NepCOHANbHBIX JAaHHBIX PAOOTHUKOB INKOJBI BXOIST JIOKYMEHTHI,
cofepxaiiie MHPOPMAIMIO O MACHOPTHBIX JAHHBIX, 00pa30BaHMM, OTHOUICHHHW K BOWHCKOM
0053aHHOCTH, CEMEHHOM TOJI0XEHUU, MECTE J>KUTEIbCTBA, COCTOSIHUM 3[0POBbS, a TAaKXKE O
MPEbIIYIINX MECTax UX padOoTHI.

2.3. Komriekc TOKYMEHTOB, COIPOBOXKIAIOIMMNKA TMporecc O(GOPMIICHHUS TPYAOBBIX
OTHONICHUH pabOTHHKA B IIKOJIE IIPHU €To MpUEME, IEPEBOJIE U YBOJIbHEHHUU.

2.3.1. Unadopmanus, mnpenacraBiasieMas paOOTHHKOM TPHU TOCTYIUIGHMH Ha padoTy B
IIKOJY, JOJDKHA MMETh JOKYMEHTaldbHYIO (opmy. Ilpu 3akiaroueHUM TpyHOBOrO JOTOBOpa B
cooTBeTcTBUH cO cT. 65 Tpynosoro Kogekca Poccuiickoit @enepanyu auio, NOCTYNAOIIEE Ha
paboTy, MpeabsBIAIOT PadOTOIATEIIO!

— MacnopT UM UHOU JOKYMEHT, YAOCTOBEPSIOIUI TNYHOCTb;



— TPYAOBYIO KHUXKKY, 32 UCKJIFOUEHUEM CIy4aeB, KOT/ia TPYJOBOW JIOTOBOP 3aKII0YACTCS
BIIEPBbIE WK paOOTHHK MOCTYIAET Ha pabOTy HA yCIOBUSAX COBMECTHUTEILCTBA, JINOO TPYyJA0Bas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM 1O APYTHM MPUUHHAM;

— CTPaxOBOE CBUIETEIHCTBO TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHMUS;

— JOKYMEHTBI BOMHCKOTO Yy4yeTa — JUII BOCHHOOOS3aHHBIX W JIMI[, MOJUIekKAIIUX
BOMHCKOMY yUeTYy;

— JIIOKyMEHT 00 00pa3oBaHWH, O KBATH(GUKAIMK I HATWYUU CHEIUATBHBIX 3HAHUN —
Opy TMOCTYIUIGHUH Ha paboTy, TpeOymolylo cleuuaibHbIX 3HaHWM WM  ClenuaibHON
MOJITOTOBKY;

— cBUETENBLCTBO O pucBoennu MHH (mpu ero Hanmuuuu y paboTHUKA).

2.3.2. llpu odopmieHnr pabOTHUKA B IIKOJIY PAOOTHUKOM OT/ENa KaJIpOB 3aIOTHICTCS
yaupunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKA», B KOTOPOH OTpaXKaroTCs
CJIEAYIOIINE aHKETHBIE U Ouorpaduueckue JaHHble pabOTHUKA!

— obmue cBemaenus (D.M.O. paboTHMKa, naTa POXKIACHUS, MECTO POXKICHUS,
TpaXJIaHCTBO, OOpa3oBaHue, mpodeccus, CTax pabOTHl, COCTOSHHE B Opake, IMMacIOpTHHIC
JTAaHHBIC);

— CBEJICHUS O BOUHCKOM Y4YETe;

— JTaHHBIE O pUeMe Ha paboTy;

B nanpHelmeM B TUYHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O MEPEBOIaX Ha APYTyI0 padoTy;

— CBEJICHHUS 00 aTTECTallMH;

— CBEJICHHS O MOBBIIIEHUU KBATU(UKALINN;

— CBeJIeHHU 0 MPO(eCcCCUOHANBHOMN MepenoiroTOBKE;

— CBeJIeHHUs 0 Harpajax (MOOUIPEHUsIX ), TOUETHBIX 3BaHUSX;

— CBeJZIcHUs 00 OTITyCKax;

— CBEJICHHUS O COL[MAIbHBIX FapaHTHUsX;

— CBEJICHUS O MECTE KHUTEJIHCTBA U KOHTAKTHBIX Tese(OHAX.

2.33. B oraene KaApoB IIKOJBl CO3JAIOTCA M XPAHATCA CIEAYIOIINE TPYIIIBI
JIOKYMEHTOB, COJIep Kalllie JaHHbIe O PA0OTHUKAX B €IMHUYHOM WJIM CBOJTHOM BUJIE:

2.3.3.1. JlokyMeHTBI, cojepalllue MepCOHAIbHBIC IaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIMPOBOXAAIOIINE TMpolecc 0hOpMIICHHS TPYIOBBIX OTHOILIECHUI MpU MpUeMe Ha
paboTy, mepeBosie, YBOJBbHEHUHU; KOMILUIEKC MaTepHaloB MO aHKETHPOBAHHIO, TECTUPOBAHUIO;
MIPOBEJICHUIO cOOECEJOBaHMM C KaHIUAATOM Ha JOHKHOCTD; MOJAJUHHUKY U KOIHUU MPUKA30B 10
JUYHOMY COCTaBy; JIMYHbIE Jefla U TPYIOBble KHUXKH pPaOOTHUKOB; JeNla, cojepialine
OCHOBAaHMSA K TMpHKa3zy IO JUYHOMY COCTaBy; Jelia, COJEpKalllue MaTepHajbl aTTeCTalluu
pabOTHHKOB; CIIY)KEOHBIX paccieJOBaHUM; CIPABOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX 10
nepcoHany (KapTOTEKH, >KypHJIbl); MOJUIMHHUKA W KONHWU OTYETHBIX, AHAIUTHYECKUX H
CIPAaBOYHBIX MaTEpHUaJIOB, NEPEAABAEMBIX PYKOBOJCTBY IIKOJbI, PyKOBOAUTENISAM CTPYKTYPHBIX
MoJpa3/ielieHni; KOMMHM OTYETOB, HAIMpPaBISIEMbIX B TOCYAAPCTBEHHBIE OpPraHbl CTAaTHCTUKH,
HAJIOrOBbI€ MHCIIEKIINH, BBIIIECTOSIIME OPTaHbl YIIPABICHUS U APYTUE YUPEKICHHUS).

2.3.3.2. JlokymeHTanuss 1O OpraHu3amuu paboThl CTPYKTYPHBIX TOJpa3IeiIcHUui
(MONOXEeHUsT O CTPYKTYPHBIX TOJPA3ACNEHUSIX, TOJKHOCTHBIE MHCTPYKLIHMU paOOTHUKOB,
NpUKa3bl, pPACMOPSDKEHUs, yKa3aHud  pykoBoacTBa  OpraHuszaiuu); JOKYMEHTBI IO
IUTAHUPOBAHMIO, YUETY, aHAIU3Y U OTUETHOCTH B YaCTH paboThl ¢ epcoHasoM OpraHusanuu.

3. Coop, 0OpaboTKa ¥ 3aIuTa NePCOHATBHBIX JaHHBIX



3.1. Ilopsaiok mony4eHus: epCOHAbHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE paOOTHHKA IIKOJIBI CIEAYET MOJIY4aTh Y HEro camoro.
Ecnu nepconanbHble 1aHHBIE PA0OOTHHKA BO3MOXHO MOJYYHTh TOJIBKO y TPETbed CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEJOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYEHO
MUCbMEHHOE corjacue. JloipkHOCTHOE auIo paboTomaresss JOHKHO COOOIIMTH PaOOTHHUKY
HIKOJIBI O LENSIX, MPeAnoiaraéMbIX HICTOYHHUKAX U CII0co0ax MoJIy4eHUs MePCOHaIbHBIX JAHHBIX,
a TaKXe O XapakTepe MoJIekKaIIUX MOJYy4YEeHHUIO MEPCOHATbHBIX JAHHBIX U MOCIEICTBUAX OTKa3a
paboTHUKA JaTh MUCbMEHHOE COTJIache Ha UX MOIy4YEeHHUE.

3.1.2. PaboToxarens He UMeEET MpaBa MOJIy4aTh U 00padaThIBaTh MEpCOHAIbHbIC JaHHBIC
paboTHHKA LIKOJBI O €r0 PACOBOM, HAIMOHAIBHON NMPUHAUICKHOCTH, TOJTUTUYECKUX B3IIIAIAX,
PENUTHO3HBIX WIN (HUIOCO(DCKUX YOSKICHUAX, COCTOSHUM 370POBbS, MHTUMHOW >XU3HU. B
ClIyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOILIEHHH, B COOTBETCTBUU CO
ct. 24 Koncrurymuu Poccuiickoit @denepamnuun padboroaaTesb BIpaBe MojydyaTb U 00padaThIiBaTh
JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX paOOTHUKOB pabOTO/aTEIEM BO3MOXKHA
TOJIBKO € MX corjiacus Ju0o 6e3 UX Coryiacus B CIEIYIOIIUX CIIydasx:

— MepPCOHAJIbHBIE TaHHBIC SBJIAIOTCS OOIIEIOCTYTHBIMU;

— NEPCOHAJIbHBIC JaHHBIE OTHOCITCA K COCTOSIHHIO 37J0pOBbsl pabOTHHKA U X 00paboTKa
HeoOXouMa IS 3aIUThl €r0 KU3HH, 3J0POBbS MJIM WHBIX KHU3HEHHO BAaXKHBIX MHTEPECOB JHOO
KHU3HH, 3J0POBbS UM MHBIX JKU3HEHHO BAYKHBIX MHTEPECOB JPYTUX JIUI[ U MOJIYUYEHHE COTTIACHS
pabOTHMKA HEBO3MOKHO;

— 1o TpeOOBaHUIO TMOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHoOB B  Cllydasx,
MPEyCMOTPEHHBIX (PeiepaTbHBIM 3aKOHOM.

3.1.3. PaGoTomarens BrnpaBe 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE pAOOTHHUKOB TOJIHKO
C UX MUCbMEHHOTO COTJIacHsl.

3.1.4. IlucebmenHoe coriacue pabOTHHUKAa Ha 0OpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX
JIOJDKHO BKJIIOYATh B ce0s:

— (amMmIInIo, UMS, OTYECTBO, a/Ipec CYObEKTa MEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEIEHHS O JJaTe BbIIaYM YKa3aHHOTO JIOKyMEHTa
U BBIJIaBIIEM €T0 OpraHe;

— HaumMeHoBaHMe ((amMwnmio, WMs, OTYECTBO) W aApec oOmeparopa, MOJIYJaroIIero
coryiacue cyObeKTa NepCOHAIbHBIX JaHHBIX;

- 11eJ1b 00pa0OTKU MEPCOHABHBIX JTAHHBIX;

— MepeyeHb NEPCOHAIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JTAeTCs COTylache CyOheKTa
NEPCOHATBHBIX JAHHBIX;

— TepeueHb JCHCTBHI C MEPCOHAIBHBIMH JTAHHBIMH, HA COBEPLICHHE KOTOPBIX JAeTcs
coryacue, o0Iee OMMCaHue HCIOJIb3YEMBIX ONEpaTOpPOM CIOCOOOB 0OpabOTKH MEPCOHATBHBIX
JTAHHBIX;

— CpPOK, B TEUEHHE KOTOPOT0 ACHCTBYET COrJiacue, a TakyKe MOPSA0K €ro OT3hIBa.

3.1.5. Cornacue paboTHUKA HE TPeOYETCs B CASAYIOMINX CIydasx:

- 00paboTKa MepcoHaIbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHUM TpyaoBoro kojaekca
P® wumu uHOro ¢enepanbHOro 3aKoHA, YCTAHABIMBAIOLIETO €€ IIeb, YCJIOBHS IOTYyYCHHS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHANbHBIC JAHHBIE KOTOPBIX MOJUIekKAT
00paboTKe, a TaKKe OMPEACISIONIET0 TOTHOMOYHS pabOTOIaTeNs,



- 00paboTKa MepcoHaNbHBIX JAHHBIX OCYILECTBISETCS B LIENSAX UCIOIHEHHS TPYAOBOTO
JIOTOBOPA;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ml CTATUCTUYCCKUX WM HHBIX
HAYYHBIX IIeJIel TP YCIIOBUH 0053aTeIbHOT0 00e3TMYMBAHMSI IEPCOHATBHBIX TaHHBIX;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOIWMa sl 3alUThl KU3HHU, 370POBBS WIN
MHBIX )KU3HEHHO BaXKHBIX UHTEPECOB PA0OTHHKA, €CIIU MOJIYYEHHE €r0 COrIachsi HEBO3ZMOXKHO.

3.2. Ilopsmox 00pabOTKH, IEpeIaun U XpaHECHHsI TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGOTHHUK TIKOJIBI TPEAOCTABIIACT PAOOTHHUKY OT/IEa KaIpOB IIKOJIBI JJOCTOBEPHBIE
cBegeHust o cebe. PaboTHUK oThena KagpoB IMIKOJBI MPOBEPSET JOCTOBEPHOCTb CBEACHMUIA,
CBepsisl TaHHBIE, TPEIOCTABICHHBIE PAOOTHUKOM, C UMEIOITUMHUCS Y paOOTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBerctBum co cT. 86, ri. 14 TK P® B nensx obecnieueHus mpaB U cBOOOJ
YeloBeKa W TpakJaHWHA JUpeKkTop Imkoibel (PaboTromarens) W ero mnpeacTaBUTENH TpH
00paboTKe TEepCOHANBHBIX JAaHHBIX pPAa0OTHHKA JOJDKHBI COOJNIIONATh CIEAYIONUE O0Iue
TpeOOBaHUS:

3.2.2.1. O6paboTka MEePCOHATBHBIX JAHHBIX MOYKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
Hensix obecrneyeHus: COOII0ICHUS 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, COJIEHCTBUS
pabOTHUKAM B TPYIAOYCTPOMCTBE, OOYUYEHHUH U MPOABMIKEHUHU TIO0 CIY)KOE, 00eCIICUeHUS JIMIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINONHIEMON pabOThl U
obecrnevueHnst COXpaHHOCTH UMYIIECTBA.

3.2.2.2. llpu ompeneneHnu odbeMa M COAEpXKaHUA, 00padaThIBAEMBIX MEPCOHAIBHBIX
naHHBIX Paboromarens HomKeH pykoBoacTBoBathes Koncturymmein Poccuiickoit ®eneparum,
TpynoBeiM koiekcoM Poccuiickoit denepannn u HHBIMHU (heIepaIbHBIMHA 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHYU pEIIeHUH, 3aTparuBaroMX HHTEpeCckl paboTHUKa, PaboTomarens
HE UMEeT TMpaBa OCHOBBIBATHCS HA TNEPCOHAIBHBIX JaHHBIX pPAaOOTHHKA, IOJY4YEHHBIX
UCKIIIOYUTENIbHO B pE3y/lbTaTe WX aBTOMATU3HPOBAHHOM OOpabOTKM WM AJIEKTPOHHOIO
MOJIyYEHUSI.

3.2.2.4. 3ammra TNEpPCOHAIBHBIX JaHHBIX pabOTHMKA OT HEMPaBOMEPHOIO HX
WCTIONIb30BaHUsI UM yTpaThl obecrieunBaeTcst PaboTomareneM 3a c4eT ero CpeACTB B MOPSIKE,
YCTaHOBJICHHOM (heZiepaibHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKH W UX MPEICTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI TOJ PACIHCKY C
JOKYMEHTaMHU IIKOJIbI, YCTaHAaBIUBAIOLIUMHU TMOPSIOK OOpabOTKM MEPCOHAIbHBIX JaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX MpaBaxX U 00S3aHHOCTSAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOOTHHKA OT CBOMX IpaB Ha COXpPaHEHWE W 3aIIUTY
TalHEI HEAEHCTBUTEICH.

4. Ilepenaya 1 XpaHEeHUE EPCOHABHBIX JAHHbBIX

4.1. Tlpm mnepenaue TmEpPCOHATBHBIX JaHHBIX paboTHHUKa PaboTonmarens OMKEH
coOJTI01aTh CIIEAYIONINE TPEOOBAHNS:

4.1.1. He coobOmarp mnepcoHadbHbIC aHHBIE paOOTHHUKA TpPEThel CTOpoHE O€3
MUCHMEHHOTO COTJIaCHsI pa0OTHHKA, 33 UCKIIOYEHUEM CITydaeB, KOTJa 3TO HEOOXOAMMO B IIETISX
NPEIYIPEXKACHUS YIPO3bl )KU3HU U 3JI0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHaibHble TaHHBIE paOOTHUKA B KOMMEPUYECKUX IIeNsAX 0e3 ero
MUCHbMEHHOTO COTJIACHSL.



4.1.3. IlpenynpeauTs JHIl, MOTYYUBIINX TIEPCOHATBHBIC TaHHBIE paOOTHUKA, O TOM, YTO
9TH JAaHHbIE MOTYT OBITh WCIOJB30BaHBI JUIIb B LEISAX, Uil KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT O3TUX JMII MOATBEPXkKACHUS TOro, YTO H3TO MpaBwio coOmonaeHo. Jluma,
NOJYyYMBILIUE TEPCOHAIbHBIE TaHHbIE pAaOOTHHMKA, 00s3aHBI COOIIOAATH PEXKUM CEKPETHOCTH
(xoH¢puaeHumansHocTn). lannoe [lonoxenue He pacrpocTpaHseTcs Ha OOMEH MePCOHAILHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBisaTh Tepenadyy TNEPCOHATBHBIX JaHHBIX pPaOOTHUKOB B TIpejaesiax
Opranu3zanuy B COOTBETCTBUHU ¢ HacTosAMM llomoxenuem.

4.1.5. PaspemaTs IOCTYN K NMEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CIEIHAATBLHO
YIOJIHOMOYEHHBIM JIUIAM, TIPH 3TOM YKa3aHHBIEC JIULA JOJKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MepCOHAJIbHBbIC NaHHBIE PA0OTHUKA, KOTOPHIE HEOOXOIUMBI JJIsi BBITOJHEHUS KOHKPETHOM
byHKUIMN.

4.1.6. He 3ampammBaTh HH(POPMAIMIO O COCTOSHUHM 3JI0pPOBbS pabOTHUKA, 3a
UCKJIIOYCHHEM TEeX CBEIEHHUI, KOTOpblE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITTOJIHEHUS
pabOTHUKOM TPYIAOBOM (PYHKITUH.

4.1.7. TlepenaBath TEpPCOHAIbHBIC JAaHHBIE PAaOOTHUKA MPEICTABUTEISIM PaOOTHUKOB B
MOpSIIKE, YCTAaHOBJIEHHOM TpyaoBbeIM KoziekcoM Poccuiickoit denepanuu, U OrpaHUYUBaTh 3Ty
WH(OPMAIIHIO TOJBKO TEMHU MEPCOHAIBHBIMU JAHHBIMH Pa0OTHUKA, KOTOPhIE HEOOXOMUMBI st
BBITIOJTHEHUS YKa3aHHBIMU MPEJICTABUTEISIMU UX (DYHKIIUU.

4.2. XpaHeHUE U UCIIOJIb30BaHNE NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHble NaHHBIE PAOOTHUKOB 00OpadaTHIBAIOTCA U XPAHATCS B OTHENE
KaJIpOB.

4.2.2. TlepcoHanbHblC JaHHbIE PAaOOTHUKOB MOTYT OBITH IIOJYYEHBI, MPOXOIUTH
JaIbHENIy0 00paboTKy U IMepenaBaThCs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCHUTENSX, TaK U B
3JIEKTPOHHOM BHJI€ — JIOKAJIbHOM KOMITBIOTEPHOM CE€TH M KOMIBIOTEpHON mporpamme «1C:
3apruiata u Kaapbi».

4.3. Tlpu mONyYeHUU TEPCOHANBHBIX JaHHBIX HE OT paboTHHKA (32 HUCKIIOYCHHEM
CIIy4aeB, €CJH IEPCOHAJIbHBIC JaHHBbIC ObUTM MPENOCTaBICHB pabOTOJATENI0 Ha OCHOBAHWUU
(denepaabHOrO 3aKOHAa WM €CIM NEPCOHANbHbIE JAHHBIC SBISIOTCA OOIIETOCTYITHBIMHU)
pabotomarens a0 Hayama OOpaOOTKH TakUX MEPCOHAIBHBIX JAHHBIX O053aH IPEIOCTABUThH
pabOTHHKY CIIETYIONTYIO HH(OpMAITHIO:

— HauMeHoBaHue ((haMuIIus, UMsI, OTIECTBO) U aJPeC onepaTopa WK ero MPeICTaBUTEIS;

— 11e51b 00pabOTKM NEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— MperoaaraeMble MoJib30BaTeN MePCOHATBHBIX TaHHBIX;

— yCTaHOBJICHHBIE HAcTOAMUM DenepanibHBIM 3aKOHOM IpaBa CyOBEKTa MEePCOHATHHBIX
JTAHHBIX.

5. JlocTym K mepcoHaIbHBIM TaHHBIM paOOTHUKOB

5.1. IlpaBo mocTyma K mepcoHaaIbHbIM TaHHBIM PAOOTHUKOB UMEIOT:
— IUPEKTOP IIKOJIBI;

— COTPYAHUKH OTJeNa KapOB;

— COTPYIHHUKHU OyXTaaTepHuH.

5.2. PaOOTHHK MIKOJIBI UMEET MPABO:



5.2.1. Tlony4yaTh AOCTYNl K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH,
BKIIIOYasi MpaBO Ha O€3BO3ME3AHOE TMONYYCHHE KON 000N 3ammcu, coaepxKaiiei
MePCOHANBHBIE TaHHbIE paOOTHUKA.

5.2.2. TpeboBatp or PabGoromarens yTOYHEHHUS, HCKIIOYCHHS WM HCIPABICHUSI
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIOTYYCHHBIX WJIH HE
ABIISAIOIIMX HEOOXOAUMBIMHU JiJIs1 PaboToaTesns nepcoHanbHbIX JaHHBIX.

5.2.3. [lonyuats ot PaboTonarens

— CBEJICHHUA O JIMILAX, KOTOPbIe UMEIOT JIOCTYI K MEPCOHATbHBIM JAaHHBIM HJIM KOTOPHIM
MOJKET OBITh MPEOCTaBICH TaKOW JOCTYII;

— TIepevYeHb 00pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX U UCTOYHUK WX MOIYICHHUS,

— CpoKH 00pabOTKH MEPCOHANBHBIX JAaHHBIX, B TOM YUCIIE CPOKH UX XPAHCHHUS,

— CBEICHHUSA O TOM, KaKue IOPUAMYECKHE MOCIEACTBHS IS CYObEKTa MepCOHATbHBIX
JAHHBIX MOXET IMOBJIeYb 32 CO00# 00paboTKa ero MepCOHANBHBIX TaHHBIX.

5.2.3. TpeboBath wu3BemieHuss PaboromarerneM BceX JHI, KOTOPHIM paHee OBLIN
COO0O0I1IeHbl HEBEPHBIEC WJIM HETIOJIHbIE MEPCOHANbHBIE JaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABIICHUSIX WM TOTIOTHEHUSX.

O6>xanoBaTh B YINOJHOMOYEHHBIN OpraH Io 3alluTe MpaB CyOBEKTOB MEPCOHATBHBIX
JMAHHBIX WA B CyA€OHOM TOpPSAKE HEMpPaBOMEpPHbIE ACUCTBUS Win Oe3zeiicTBusi PaboTonarens
npu 00paboTKe M 3aIUTE €ro MePCOHATBHBIX TAHHBIX.

5.3. KonupoBath u J1enarh BBHIMUCKUA MEPCOHATBHBIX TAaHHBIX pa0OTHHKA pa3periaeTcs
UCKITIOYUTENFHO B CITY)KEOHBIX LEJISX ¢ MUChMEHHOTO pa3pelleHus] HauadbHUKA OT/Iena KaJIpOB.

5.4. Tlepenaya uHpOpMaMK TPEThEH CTOPOHE BO3MOYKHA TOJBKO MPH MHUCHBMEHHOM
corjacuu pabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIIEHHWE HOPM, PETYIUPYIOIMHNX 00pabOTKY | 3aIUTy
MIEPCOHATBHBIX JaHHBIX

6.1. PaboTHUKM MIKOJBI, BUHOBHBIE B HAPYIICHUH HOPM, PErYIUPYIOIIMX MOJTy4YECHHUE,
00pabOTKy ¥ 3allUTy TMEpPCOHAIBHBIX JaHHBIX pabOTHHMKA, HECYT JAUCHHUILUTHMHAPHYIO
aJMMHHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMMU.

6.2. JlupekTop WIKOJIBI 3a HApPYyIICHHE HOPM, PEryIUPYIOIIMX MOJy4YeHHE, 00paboTKy U
3alIUTy T[E€PCOHAJbHBIX IaHHBIX pPaOOTHHMKA, HECET AaJMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornmacHo cT. 5.27 u 5.39 Konekca 00 agMHUHUCTPATHBHBIX IMpaBOHApYIIeHUAX Poccuiickoii
Qdenepanuy, a TaKXkKe BO3MEIIaeT pabOTHHUKY ymepO, NPUYMHEHHBIM HEMpaBOMEPHBIM
MICTIONIb30BaHHEM HH(pOPMAIIHH, COJCpIKaIlei IepCOHaIbHbIC TaHHbIE pAOOTHUKA.



